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Editing and Proofreading Marks

Use the following symbols to correct each MUG Shot sentence and
paragraph.

Insert h t Ifhe{ln
nsert here. ake, home
/A N\
Insert a comma, semicolon, or colon. Troy, Michigan
A Ty Michie
Insert a period. o Mr@
Insert a hyphen or a dash. ~ ~  one.third cu
Insert a question mark 2
or an exclamation point. . A How about you g
AVANVA N\
Capitalize a letter. / (ot} = yoronto (or) toronto
h 4
Make a capital letter lowercase. / }fIistory
Close up space. - ballf\park
Ay s
Transpose. m Americaﬁj
? cold hot
Delete or replace. — (or) a-het day (or) a wetday

(or) a hetjday

Insert an apostrophe or

k) 17 29,
quotation marks. A\VAR VAR 4 Biﬁ‘é \/WOW!\/

Use italics. Tracker
Insert parentheses. ( ) letters (from Ato Z)
AN /N /N
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